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How do | log in to edit / update my personal details?

Click on this link https://bowlsscotland.azolve.com/Account.mvc/Signin

Type in your Username (this is usually your email address) and password in the appropriate
fields and click ‘Log in’.

How do | add my club to my profile?

The first page that you will see is the ‘My Profile’ page.

TEST TESTING
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Test Testing

erm@bowlsscotland.com
Female
01/02/1971

National Centre for Bowling

Hunters Avenue
Ayr

KA8 9AL

United Kingdom

01292 501 576

Click on ‘Select Club’ on the ‘My Clubs’ section at the top right-hand side of the screen.

MY CLUBS

Select Club @

From this page you can search for any clubs that you are a member of. By linking to your club, if
it is affiliated to Bowls Scotland, you may receive discounts on courses. Some courses will also
be restricted e.g. only members of affiliated clubs are able to book.

Enter the name of the club and click on the magnifying glass icon. Click on the ‘tick’ opposite the
club(s) that you are a member of.

Please note that once you add your club(s) the Club Administrator will be able to view your
profile.

Club Finder

X
ame or leave blank KAB 9AL All Clubs : n

nd in map view and 1063 Clubs in list view
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Once you have selected your club(s) they will be listed on the right hand-side of your profile under
‘My Clubs’.

MY CLUBS

Select Club @
*

BOWLS SCOTLAND B G
Member
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How can | edit my basic details?

In order to edit any of your personal information simply hit the ‘Update Details’ button.

2 MY PROFILE MY CLUBS

PROFILE MEMBER DETAILS

Select Club @
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EESLEE Y  EMERCENCY  EQUALITY OPTINS CREDENTIALS QUALIFICATIONS

CONTAGT
TEST TESTING
Membar
details
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TEST TESTING

I Basic Details
Review and update your person:

ME0D1870

= Havevoursay@oowisscotiand.com Test Testing
o 01292 501575
@ National Centre for Bowling, Ayr HaveYourSay@bowlsscotland.com

Create Family Female

01/02/1971
Add Family Member National Centre for Bowling

Hunters Avenue
Ayr

KAS8 SAL

United Kingdom

01292 501575

Edit the appropriate fields as needed, once you have made your changes hit ‘Save’, you can
also hit ‘Cancel’ to return to the main page and ignore any changes.

" £ MY PROFILE MY CLUBS
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PROFILE MEMBER DETAILS
Select Club Q)

[y B & B @

-] [LELEAEY  FMERGENGY — EQUALITY OPTINS CREDENTIALS QUALIFICATIONS
CONTACT

TEST TESTING

N TEST TESTING
Basic Details Member
Héyicu da i ipdits vour persneE

’ e
Review and update your personal details [L / i
MEOD1870 .
i A R
= HaveYourSay@bowlsscotland.com First Name Last Name

J 01292 501575 Test * Testing *
@ National Centre for Bowling, Ayr

Email Address

Create Family HaveYourSay@bowlsscotland.com *

Date of Birth Gender

01/02/1971 = % Female - |*
Add Family Member

Address

National Centre for Bow
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How can | add an emergency contact?

The Emergency Contact tab allows the user to update or remove contacts as needed. You can
add a contact by clicking on the ‘Add’ button, edit contact details by clicking on the ‘pencil’
button and delete a contact by clicking on the ‘bin’ button (if you click ‘bin’ you will be asked for
Confirmation - Are you sure you want to delete this contact? Yes / No).

2 MY PROFILE MY CLUBS

PROFILE MEMBER DETAILS

Select Club O

& B L B = L]

Basic pETAILS ECYZCIIEVNN EQUALITY OPTINS CREDENTIALS QUALIFICATIONS
CONTACT

TEST TESTING

TEST TESTING
Wember

Emergency Contact
Add Emergency Contact

| i B W R

= com

o 01292 501575 Name Contact Number
@ National Centre for Bowling, Ayr
Bruce Wayne 01232202623 &S

Create Family

Add Family Member

To add a contact, click on the ‘Add’ button and input details. Click ‘Done’ to save or ‘Close’ to
cancel.

Emergency Contact

First name % Last name ¥

Ernail address %

Contact number%  Relationship %

To edit contact details, click on the ‘pencil’ and amend as needed. Click ‘Done’ to save the
entry or ‘Close’ to cancel.

Emergency Contact

First name %

Bruce

Email address %

info@bowlsscotiand.com

Contact number % Relationship %

01232 294623 Other s
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How can | provide equality information?

Bowls Scotland may decide to collect equality information from members you will have the
option to submit a number of Equality and Demographic information by clicking on the ‘Update
Equality’ button.

Note: Should you require further information on how this information is used then please
contact info@bowlsscotland.com

2 MY PROFILE MY CLUBS

PROFILE MEMBER DETAILS

SelectClub @

4 B PR BE

BASICDETAILS  EMERENCY  EIINEIEl OPTINS CREDENTIALS QUALIFICATIONS
TEST TESTING

TESTTESTING
I Equality T Member
e Review and update your eguality . o 5 2

1

= HaveYourSay@bowisscotland.com
J 01292501575
@ National Centre for Bowling, Ayr

Do you consider yourself to be disabled?

Create Family Please identify the nature of your disability

‘Add Family Member

Once you have submitted information, click ‘Save’. If you don’t want to save any changes click
‘Cancel’.

2 MY PROFILE MY CLUBS

PROFILE MEMBER DETAILS

Select Club

a B pplE # 4a

BASICDETALS  EMERGENCY [EDIVRGY OPTINS CREDENTIALS QUALIFICATIONS
CONTAC

TEST TESTING

TESTTESTING
[

l Equality
Review and u

MEUE“‘R’U pdate your equality
® HaveVYourSay@bowlsscotland.com
o 01292501575
© National Centre for Bowling, Ayr Do you consider yourself to be disabled?

i =K R

Create Famil
2 Please identify the nature of your disability

Add Family Member

How do | set my opt-in preferences?

The Opt-Ins tab allows you as a member to define the type of communications you are willing
to receive, select the appropriate checkboxes as needed. If you selected opt-in options when
first logging into the system you can view / change them here.

2 MY PROFILE MY CLUBS

PROFILE MEMBER DETAILS

Select Club @

& B 6 H-N * L

BASIGDETAILS  EMERGENCY  EquALITY [IUSEIEN CREDENTIALS QUALIFICATIONS
0

TEST TESTING
TESTTESTING
I Opt-ins Member
Below are your current Opt-ins preferences. -
Our Communications i = & R

= HaveYourSsy@bowlsscotiand.com
J 01282501575
@ National Centre for Bowling, Ayr

Create Family

Add Family Member

ications
ually improve the sport and provide the best exper

& for you we would like to contact you in relation to
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How do | view any qualifications / credentials that | have gained?

Some courses have qualifications / credentials attached to them for example coaching and
safeguarding courses. From the Profile page you can view qualification and credential
information. To view details, click on the Credential tab. You will notice that there are different
headings e.g. All, Active, Pending Approval, Expired. This will allow you to view Credentials
depending on their status and quickly see which ones have expired etc.

2 MY PROFILE MY CLUBS

PROFILE MEMBER DETAILS

& B & H ]

& #*

BASICDETAILS ~ EMERGENCY  EQUALITY OPTINS [eiEnaiyBIEl QUALIFICATIONS
CONTAGT

Select Club &

TEST TESTING
- TEST TESTING
. Credentials Member
Below is a list of all your active, pending and expired credentials

Active  Pending Approval  Expired
= HaveYourSay@bowlsscotland.com

o 01292501575

Q@ National Centre for Bowling, Ayr

Add Credentials

Create Family

'
'
H First Aid H DS Year
PENDING APPROVAL ACTIVE
Add Family Member Starts 23/07/2020 arts 01/01/2016
Encs 230072021 ¢ 01/01/2022

IBCA

ACTIVE
arts 22/06/2020
22/06/2099

Certificates are produced for some courses, to access these click on the credential and the ‘Edit
credential box’ will pop up. The ‘Details’ tab should be displayed. You can download any
attachments by clicking on the document or upload new documents by clicking the ‘Upload’
button.

Edit credential

Start Date
|22/06/2020 G«

Expiry Date
122/06/2099 EN

Provider

‘Bowls Scotland |*

Attachment I £ Upload I

File Name

BowlsScotland A4 Certif F3

2
El
o

o
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Within the ‘Edit credential box’ pop up, you can view or add notes by clicking on the Notes tab.

Edit credential

[ - |

© Add New Note

E Gillian Boyce -
22 June 2020t 1038 am

Testing can member see this

The ‘Entity’ tab displays the type of membership, the members name and membership number.
These fields cannot be edited.

Edit credential

N - |

TYPE

Member

NAME

Test Testing

REFERENCE
MEO01870

You can view qualification information by clicking on the Qualifications tab.

TEST TESTING

£ MY PROFILE

PROFILE MEMBER DETAILS

& B P

BASIC DETAILS EMERGENCY EQUALITY OPTINS CREDENTIALS [sltRerylalNi
CONTACT

My Qualifications

View your current qualifications and there current status
MECD1870

Active Invalid  Awaiting Approval  In Progress
&= HaveYourSay@bowlsscotland.com

o 01292501579
@ National Centre for Bowling, Ayr

Add Qualification @)

AadEanulyMEmber: Child Wellbeing & Protection in Sport Officer Training Introduction 1o Bowls Coaching Award (IBCA)
You are able to update and change your profile picture at any point using the camera icon,

then clicking change and navigating to where your pictures are stored. Once you have
selected the picture you want to upload, click ‘Done’.

Edit Image 1

TEST TESTING

i

= HaveVourSay@bowlsscotland.cam 2 c ae 2]

o 01292 501575 [ |

@ National Centre for Bowling, Ayr
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